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PREAMBLE
STATE OF CONNECTICUT, acting by and through the
Oftice of Labor Relations, hereinafier called “the State” or “the
Employer” and the Administrative and Residual Employees
Uniomn,
WITNESSETH:

WHEREAS the parties to this Agreemeni desire to establish
a state of amicable, understanding cooperation and harmony, and

WHEREAS the parties to this Ageement consider
themselves mutually responsible to improve rthe public service
through increased morale, efficiency, and prod ictivity;

NOW THEREFORE, the parties mutually agree as follows:

ARTICLE 1
RECOGNITION

The State of Connecticat herein recognizes the
Administrative and Residuai Employees Unicr, hereinafter the
“Union”, as the exclusive representative of the State Employees
whose classifications were assigned to the certified unit by
action of the Connecticut State Board of Labey Relations under
Certification  SE-5971, subject to such 1aodifications or
clarifications of the unit as the Board or a ¢c .t of competent
jurisdiction may order, or to which the parties nay agree.

ARTICLE 2
CONTRACT COVERAGE

Section One. This Agreement shall pertain only to those
employees whose job titles fall within Certificition SE-5971 or
by mutual Agreement of the parties and shall not apply to
non-permanent  employees appointed to  nonpermanent
temporary, emergency or seasonal positions, tor to durational
positions of six (6) months or less. Employees appointed
originally on a provisional basis, and/or employees appointed to
durational positions established for six (6) monihs or more shall
be covered by this Agreement, but shall have no right of appeal
from termination due to expiration of position or failure to




successfully complete the required examination and appointment
process. Persons serving a Working Test Period are not
excluded except as otherwise indicated in this Agreement.

(a) New Classes. The Employer will notify the Union of
the establishment of new classes and its position concerning the
bargaining unit placement. Said notice shall precede the filling
of any positions within said classification including the transfer
of mcumbents from existing titles.

(b) Changes in Job Specifications. The Employer shall
notify the Union as far in advance as practicable to permit the
parties to negotiate the impact of changes in job specifications.

Section Two. Provisional Employees.  Provisional
employees are employees who are initially appointed to
permanent positions pending State examination or examination
results. Provisional appointees are subject to the requirements of
the merit system in all respects, including but not limited to
certification from an examination list and completion of the
Working Test Period. Permanent appointment is contingent
upon meeting all said requirements, and failure to do so will
result in termination of employment without right of appeal
except as provided by the merit system. In all other respects,
provisionai employees are subject to the provisions of this
Agreement and can utilize all benefits as if they were initially
appointed as permanent full time employees. Seniority shall be
retroactive to the date of last hire upon successful completion of
the Working Test Pertod.

Section Three. Temporary Employees. A temporary
employee is defined as an employee who 1s hired to fili a
temporary, durational or emergency position of six (6) months
duration or the length of leave of absence of the employee
replaced, whichever is longer. Due to the nature of temporary
employment, temporary employees cannot be guaranteed
continued employment beyond the fermination date of the
appointment. Termination is therefore without right of appeal.
In other respects, this Agreement shall apply to a temporary




employec after completion of six (6) months of continuous
service. When the service of such employee has been
satistactory for a period of six (6) months and a non competitive
vacancy ¢x.sts in the bargaining unit which he’she is qualified to
fill, the Employer shall offer the position to tie employee after
permanent employees have been considered. 1lpon appointment
to a permanent position the employce shall sere a Working Test
Period as provided in this Agrecment. Scniority shall be
retroactive to the date of last hire upon success ui completion of
the Working Test Period. The period for alvance notice to
durationals who are employed without a specified termination
date of the impending termination of their emyloyment shall be
not less than three (3) weeks.
ARTICLE 3
MANAGEMENT RIGHTS

Section One. Except as otherwise limite ] by an express
provision of this Agreement, the State reseres and retains,
whether exercised or not, all the lawful and ciistomary rights,
powers, and prerogatives of public management. Such rights
include, but are not limited to, establishiny: standards of
productivity and performance of its employees: determining the
mission of an agency and the methods and mez s necessary to
fulfill that mission, including the contracting out of or the
discontinuation of services, positions, or programs in whole or in
part; the determination of the content of job classification;
classification and pay grade for newly creited jobs; the
appointment, promotion, assignment, direction :ind transfer of
personnel; the suspension, demotion, discharge or any other
appropriate action against its employecs; the relic £ from duty of
its employees because of lack of work or for o her legitimate
reasons; the establishment of reasonable work ‘ules; and the
taking of all necessary actions to carry oul 15 mission in
emergencies.

Section Two. Those inherent management rights not
restricted by a specific provision of this Agreemeni are not in



any way, directly or indirectly, subject to the grievance
procedure.

ARTICLE 4
EMPLOYEE BILL OF RIGHTS
Section One. Each employee covered herein shall be
expected to render a full and fair days work in an atmosphere of
mutual respect and dignity free from significant abusive or
arbitrary conduct.

Section Two. An employee's off-duty conduct, speech,
beliefs, politics or preferences shall not in and of themselves
impact on his/her employment unless clearly job related.

(a) In any off-duty conduct involving criminal charges or
criminal investigation, which yields no charges, statements made
by the accused shail not be admissible in a later administrative
action unless clearly job related.

(b) Any complaints not alleging criminal conduct shall be
given to the affected employee within four (4) business days of
receipt by the employing agency.

Section Three. An employee shall be entitled to Union
representation upon his’her request at each step of the grievance
procedure and all predisciplinary heartngs.

Section Four. No employee shall be requested to sign a
statement of an admission of guilt to be used in a disciplinary
proceeding without being advised of his/her right to Union
representation. [f the employee waives right to representation in
this instance, such waiver shall be in writing.

Section Five. No record of complaint against any
employee shall be kept in an employee's personnel file unless
such record includes identification of the complainant.

Section Six. No employee shall be compelled to offer
evidence under oath against himself/herself in any disciplinary
action. Testimony by the employee in his/her own behalf shall
constitute waiver of this protection. (See Article 14, Section Six

[b)).



ARTICLE S
NON DISCRIMINATION

Section One. The parties agree that neither shall
discriminate against any employee, becaus: of the individual's
race, color, religious creed, age, sex, marital status, national
origin, ancestry, physical or mental disability, sexual orientation,
history of mental disorder or mental retarcation, except on the
basis of bona fide occupational qualific:tions. The parties
further agree in all aspects to follow the »ovisions of C.GS.
Sections 46a-81c¢,d.e, regarding the prohibit on of discriminatory
employment practices.

Section Two. The parties agree to wor < jointly to eliminate
and to prevent discrimination and to ensure equal opportunity in
the application of this Agreement.

Section Three. The Employer shill not discriminate
against any employee who has utilized the statutory “whistle
biower” provisions and filed information vith the appropriate
statutory officials.

Section Four. Notwithstanding any provision of this
Agreement to the contrary, the Employer will have the right and
duty to take all actions necessary to compl with the provision
of the Americans with Disabilities Act, 42 11.S.C. 2101, et seq.
(ADA). Upon request, the Employer wil meet and discuss
specific concerns identified by the Union; however, this shall not
delay any actions taken to comply with the ADA.

Section Five: Neither party shall disc iminate against any
employce on the basis of membership or non-membership or
lawful activity on behalf of the exclusive baraining agent.

ARTICLE 6
CONCERTED ACTIVITY

Section One. Neither the Union nor any employee shall
engage in, induce, support, encourage, or condone a strike,
sympathy strike, work stoppage. slowdown, concerted
withholding of services, sickout or any irterference with the
mission of any State Agency. This Article shall be deemed to
prohibit the concerted boycott or refusal of cvertime work, but



shall be interpreted consistent with any provisions of this
Agreement on distribution and assignment of overtime work.

Section Two. In any appeal of disciplinary action taken as
a result of an alleged violation of this Article, the arbitrator shall
have no authority to alter or modify the disciplinary penalty
imposed if such penalty is less than the equivalent of a five (5)
day suspension.

Section Three. The Union shall exert its best efforts to
prevent or terminate any violation of Section One of this Articte.
Immediate written notice to employees involved of their
obligation under this Section, with copies of such notice served
on the Employer, shall constitute compliance with this Section.

Section Four. The Employer agrees that during the life of
this Agreement there shall be no lockout.

Section Five. The Employer will provide security for
employees who continue to meet job obligations in spite of any
illegal strike, picket line or other job action posing a hazard to
the employees' safety.

ARTICLE 7
UNION SECURITY AND PAYROLL DEDUCTION
Section One. During the life of this Agreement, an
employee retains the freedom of choice whether or not to
become or remain a member of the Union, which has been
designated as the exclusive bargaining agent.

Section Two. Union dues and/or assessments shall be
deducted by the State employer biweekly from the paycheck of
each employee who signs and remits to the State an
authorization form. Such deduction shall be discontinued upon
written request of an employee thirty (30) days in advance.

If a change in salary causes a change in the amount of dues
or assessment, which should be withheld, the change in dues or
assessment shall be made simultaneously with any change in
salary.



Section Three. An employee who, witiin thirty (30) days
after initial employment in the bargaining umt covered by this
Agreement, fails to become a member of the Union or an
employee whose membership is terminated or nonpayment of
dues or who resigns from membership shall »e required to pay
an agency service fee under Section Four.

Section Four. The State shall deduct the agency service fee
biweekly from the paycheck of each employve who is required
under C.GS. 5-280 to pay such a fee a+ a condition of
employment, provided, however, no such payment shall be
required of an employee whose membership 15 terminated for
reasons other than nonpayment of Union dues or who objects to
payment of such fee based on the tenets of a religious sect. The
amount of agency service fee shall not excecd the minimum
applicable dues and/or assessments payable 1o the exclusive
bargaining agent.

Section Five, The amount of dues or ag:ncy service fees
deducted under this Article shall be remitted tc the Treasurer of
the Administrative and Residual Employees L nion as soon as
available afier the payroll period together wwith the list of
employees for whom any such deduction is mad ..

Section Six. No payroll deduction of Jues or agency
service fee shall be made from workers' compentation or for any
payroll period in which eamings received arc insufficient to
cover the amount of deduction, nor shall suck deductions be
made Irom subsequent payrolls to cover the pertod in question
(non-retroactive).

Section Seven. No other organizations sha | be entitled to
deduction of its dues or service fees from the pay oll.

Section Eight. The State employer shal continue its
practice of payroll deductions as authorized by employees for
purposes other than payment of Union dues or i.gency service
fees, provided any such payroll deduction has been approved by
the State in advance.



for photocopying extensive information and otherwise as
permitted under State Freedom of Information Law. The Union
shall not have access to privileged or confidential information.

Section Seven. Union Business Leave. Subject to prior
written approval of the Office of Labor Relations, paid leave
may be granted to Union officers, stewards, delegates or
designees as follows:

(a) For each year of the contract, a bank of one and three
quarter (1.75) hours per employee in the bargaining unit as of
July | to be used for Union business and steward training shall
be established.

Union business leave shall be granted as follows:

(1) Usage shall be for no more than two (2) days per
week per person. If the Union seeks additional usage, the State
and the Union shall discuss the situation and may, by mutual
Agreement, grant the leave usage.

(2) Usage shall not be unreasonably denied except
where an agency emergency exists. However, if the usage
would cause significant impact on the agency operations, the
State and the Union shall discuss the situation and may, by
mutual Agreement, postpone or cancel the leave usage.

(3) Unless mutuaily agreed otherwise, the Union will
give seven (7) full working days written notice requesting Union
Business Leave to the Office of Labor Relations. The Union
shall provide a concurrent copy to the affected agency.

(b) Leave in the first year may be supplemented by
not more than ten percent (10%) of the bank from year two.
Leave in the second year may be supplemented by not more than
ten percent (10%) of the bank from year three. Leave in the
third year may be supplemented by not more than ten percent
(10%) of the bank from year four. Likewise, a sum not to
exceed ten percent (10%) of the annual bank may be carried
over into a succeeding year, but all leave excess shall expire on
the final date of this Agreement.
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Upon expiration of this Agreement anc. prior to approval of
a successor agreement, the Union shal, continue to have
available leave time as provided in subsection (a) of this Section
Seven. Upon approval of a successor agrevment, the leave time
utilized during this transition period will be deducted from what
approved leave time has been incorporate into the successor
agreement.

(¢) Officers Leave. Three (3) eniployees elected or
appointed to a full-time office with the Union shall be eligible
for an unpaid leave of absence not to exreed two (2) years.
Extensions of said leave shall be requested and favorably
considered on an annual basis.

One (1) additional employee elected ¢r designated by the
Union to a full-time Union assignment shal! be eligible for full-
time paid leave, which shall be remunerated by the Employer as
follows;

{1y The Employer shall pay all :alary and benefits.
For the purpose of meeting this obligation, the Department of
Administrative Services, at its discretion, ma cstablish and fund
a position at the level necessary to cover 1he paid leave until
return to service can be arranged.

(2) Not less than half of the annu il work hours shall
be deducted from the Union leave bank.

(3) Upon request from the State, th Union shall make
reimbursement for any gross salary not corpensated from the
Union business leave bank (pursuant to Subs¢ction (¢} [2]).

Upon return from such leave, the Employer shall offer the
employee a position at least cqual to the forter position in pay,
benefits and duties at the wage rates in force at the time of return

11



from such leave. It is intended that the employee on leave shall
return to service with all the classification and benefit
adjustments attendant to the vacated position, which have
accrued in his’her absence. This Article does not obligate the
Employer to offer the employee a position in the employee's
former agency unless such placement is practicable.

Upon return from leave, the employee on unpaid leave shall
have the right to purchase back retirement credits for the period
of the leave, provided that, in addition, the employee or the
Union contribute the State's share of the cost of such retirement
credit.

Section Eight. Orientation. The Employer will provide
each new employee with a copy of the collective bargaining
Agreement then in force and will furnish such employee with
the name of his/her steward. The Employer shall notify the
Union of new hires not later than the date of the first paycheck
after hire.

Section Nine. The Employer shall provide space for Union
meetings during non-working hours (including lunch periods)
provided rooms are available and there is no disruption of work.

Section Ten. The existing practices within Agencies for
paid leave time for employees serving as witnesses In
administrative or judicial proceedings involving contract
administration or enforcement shall continue for the duration of
the Agreement.

ARTICLE 9
WORKING TEST PERIOD

Section One. The Working Test Period shall be deemed an
extension of the examination process. Therefore, a
determination of unsatisfactory performance during a Working
Test Period shall be tantamount to a failure of the competitive
exam. Dismissal of employees during the original Working Test
Period shall not be subject to the grievance or arbitration
procedure.
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Section Two. (a) The Working Test Feriod for classes in
the A&R Unit shall be six (6) months except for those classes
established under C.G. S. Section 5-234, in which case the
Working Test Period shall be for the duratio) of the established
training program.  Within ten (10) de¢ys preceding the
termination of the Working Test Period, and at such other times
as the Commissioner of Administrative Services requires, the
appointing authority shall report to said Commissioner of
Administrative Services whether such employee is able and
willing to perform the duties in a mann.r so as to merit
permanent appointment. The Working Test P :riod may, with the
approval of the Commissioner of Administ ative Services, be
extended on an individual basis for a definite period of time not
to exceed six (6) months.

(b) The Working Test Period for a promotion is four (4)
months.

There shall be no Working Test Period for any employee
with permanent status in the position whn is involuntarily
transferred in that job classification.

Any employee who is promoted to @1 position, which
requires a Working Test Period, shall b¢ advised by the
immediate supervisor of his/her performance at the midway
point of the Working Test Period. At the enployee's request,
such progress report shall be put in writing within ten (10)
working days.

(1) If the employee's performance it ““less than good”,
the immediate supervisor must offer suggestions for
improvement, if requested by the employee. [hese suggestions
shall be reduced to writing within two (2) weel:s.

(2) 1f at the end of the Working Test Period the
employee's performance in the new posiion is rated as
unsatisfactory. he/she must be returned to the previous position
or a comparable position without loss of any binefits or seniority
rights.

Section Three. The Working Test Periou! shall commence
on the date of appointment from the employment list if the

13



position is competitive. Otherwise, the Working Test Period shall
commence on the date of original appointment. Employees
provisionally promoted will have said provisional service
credited toward completion of the Working Test Period when/if'a
permanent appointment 1s made.

Section Four. This contract shall not be deemed to
terminate any right of appeal which may have existed prior to
the Agreement alleging patent unfairness of the Working Test
Period due to evaluator bias or variance from the pertinent job
specification, provided, however, no such claim will be
processed under the grievance and arbitration procedure, and
further provided this provision shall be deemed subordinate to
Article 14 (Dismissal, Suspension, Demotion or Other
Discipline), Section One.

Section Five. The State will waive the Working Test Period
for trainees and pre-professional trainees who satisfactorily
complete two (2) year training programs. For trainees and
pre-professional trainees with program duration of less than two
(2) years, the total time which may be served before permanent
appointment shall not exceed two (2) vears, assuming
satisfactory performance. Employees successfully completing a
one (1) vear training class shall be subject to a four (4) month
Working Test Period in the target class. In all other instances,
the State retains the discretion to count time spent in
professional trainee or pre-professional positions toward
completion of the prescribed Working Test Period.

Section Six. Appeal rights for employee in two (2) year
training classes. Notwithstanding the provisions of Section
Four above, the following applies to employees in two (2) year
training classes:

The parties acknowledge that training classes are created for
the purpose of preparing employees for their target class. It is
agreed that one (1) year of employment in pay status is sufficient
to evaluate the potential of an employee, but said evaluation
pertod may be extended by the equivalent of any long term
iliness (greater than five (5) consecutive days) or leave without

14
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pay. Training class employees who have pirformed in the class
as defined above, for the equivalent of one (1) year and are
subsequently determined by the Emplover to be incapable of
performing the job duties of the training cl.ss, shall be entitled
to the right of appeal to the third step of the :rievance procedure,
when the employee alleges patent employer unfairness, or
variation from the assigned job classificatior .

An employee who is determined by "he Employer to be
mcapable of performing the job duties of the training class, but
who 15 considered by the Commissioner of Administrative
Services to be suitable for employme:t in some other
department, may be restored to the employment list.

ARTICLE 10
SERVICE RATINGS

Section One. All employees shall receive an annual
evaluation three months prior to their anniv.rsary date (January
1, or July 1, as applicable). (C.GS. S¢ction 5-210(b) for
reference). When the month end falls on a ioliday or weekend
the rating shall be deemed timely if terdered on the first
business day after said weekend or holiday. 3ervice ratings may
be issued: (1) during any Working Test Puriod, (2) when the
emplioyer wishes to amend a previously submitted less than
good rating due to marked improvement, (3 and at such other
times as the appointing authority deems that the quality of
service of an employee should be recorded.

No second "less than good" rating shall be given until the
employer has implemented a remedial plan which specifically
identifies the deficiencies and the steps the >mployee needs to
take to cure the deficiencies. In any event, said remedial plan
must be in place for at least six (6) months b fore a second "less
than good" rating is issued.

The Employer retains all other contractially or statutorily
permitted mechamisms for assessing empliyee performance.
Any files maintained concerning interim conlerences shall be in
the form of supervisory notes and shall not be on the established
rating forn.
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Section Two. A service rating will be conducted by the
management designee familiar with the employee's performance
in his/her current job assignment. No supervisor shall make
comments within a service rating where such comments are
inconsistent with said rating. However, constructive suggestions
for improvement shall not be considered to be inconsistent with
the rating.

Section Three. Ratings of fair in two (2) categories and/or
unsatisfactory in one (1} or more categories shall constitute an
overall rating of “less than good”. Any other rating shall be
considered good, except that a fair rating shall indicate a need
for improvement. An employee who has received a “less than
good” rating should be counseled.

Section Four. An employee may appeal any overall
evaluation or evaluation category in which the rating was other
than “good or better”. The evaluator bears the burden of
demonstrating the appropriateness of said evaluation.

Section Five. The service rating form remains a negotiated
document.

ARTICLE 11
PERSONNEL RECORDS

Section One. An employee's personnel file or “personnel
record” 1s defined as that which is maintained at the agency
level, exclusive of any other file or record, provided however, in
certain agencies which do not maintain personnel files or records
at the agency level, the defined file or record shall be that which
1s maintained at the institution level.

Section Two. An employee covered hereunder shall, on the
employee's request, be permitted to examine and copy, at a cost
of ten (10) cents per page, all materials in his/her personnel file,
other than preemployment material or any other material that is
confidential or privileged under law. The State employer
reserves the right to require its designee to be present while such
file is being inspected or copied. The Union may have access to
any employee's records upon presentation of written

16



authorization by the appropriate employce. The Union and/or
member has the right to take an inventory f the contents of the
personnel file at any time.

Section Three. No new material derogatory to an
employee shall be placed in the employee's personnel file unless
the employee or the Union Steward has been afforded an
opportunity to sign (indicating receipt of s ch material) and has
received a copy of such material. Notices ¢ f proven or accepted
discipline and stipulated resolutions there:f are recognized as
records to be retained in the personnel file unless the parties
mutually agree otherwise, and such agreem::nt is incorporated as
part of the terms of said stipulation.

Within thirty days of receipt an employce may file a written
rebuttal to such derogatory materials or request that such
material not subsequently merged in a2 service rating be
VOIDED 1n the record. For purposes of this Section VOIDED
SHALL BE DEFINED AS: 1) the documerit has been removed
and placed in another non-personnel file, 2) no negative
presumption can be drawn from the dovument, and 3) the
document is not usable in the future as a reference or a
document.

Section Four. This Article shall not bi: deemed to prohibit
supervisors from maintaining written notes or records of
ernployee's performance for the purpose «f preparing service
ratings. However, such notes or records shill not be admissible
in any appeal unless the material has buen included in the
employee's personnel file in a manner consistent with this
Section.  The supervisor shall forewarn or notify the employee
of any deficiency in advance of the preparation of service ratings
or taking disciplinary action.

Section Five. When an employee sec¢ s access to his/her
personnel file, the Employer shall provide ime off, charged as
work time, to travel to the agency office t¢ examine the file or
have the file or copies of its contents transferred to the
employee's work site for inspection in accordance with Section

17




(b) Employees who have not attained permanent status in
the classification in which the layoff is to occur shail be removed
before any permanent employee.

Section Two. (a) For the purpose of layoff selection,
seniority shall be defined as accumulated service in the P-5
bargaining unit. If seniority of two (2) or more employees is
exactly the same, the more senior employee shall be determined
by considering: 1) total state service 2) time in classification; 3)
a coin toss.

(b) The Employer may designate certain persons as “key
persons” within the agency. A key person shall be deemed to
have greater seniority than any other bargaining unit employee
who would seek to displace him/her under the provisions of
Article 13(3), following layoff from another agency. A “key
person” shall be bypassed by the lateral displacer, who shall
displace the next, more senior person in that title, if one exists.

A “key person” may not be retained over another, more
senior, agency employee, nor may the privilege be asserted
against an employee with super seniority, under the Article.

The agency shall resolve any conflict(s) caused by
competing claims for employees with rights asserted under this
section and Section (b), above, Agencies shall be entitled to the
designation, based upon the following formula:

Agencies with fewer than | 2 key persons per year.
75 unit employees

Agencies with fewer than | 3 key persons per year.
125 unit employees

Agencies with 125 + unit { 4 key persons per year.
employecs

No employee may be designated as “key” until that person
shall have either one (1) year in the classification; or three (3)
years in the job series,

The agency lists shall be forwarded, annually to the Union;
no later than April 30, of each year. The list may be changed for
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the next declaration period; but there shall be no right of
substitution (during that contract year) inless the designee
leaves the bargaining unit, or the employ of the agency.

The decision to designate or not, i+ deemed to be an
exclusive managerial decision. No empliyee may grieve the
Employer's decision to exercise said right; nor may an employee
grieve the loss of designation as “key person™.

Section Three. No employee shall be laid off if any
employee within the same class with less bargaining unit
seniority is retained (subject to Section "~wo supra).  This
provision shall not apply to Union steward:. who are deemed to
have the highest seniority in their classification.

(a) An employee whose position is to e eliminated who 1s
not the least senior in his/her classifici tion shall laterally
displace the least senior employee in that classification in his/her
agency who may then elect as follows:

(1} To accept the layoff and exerci.¢ Section Six rights

(2) To laterally displace the least senior employee in
the classification statewide, or

{3) To bump down within his’her z2ency pursuant to
Subsection Five infra.

If the employee elects (3) above, that ¢ mployee shall have
an absolute right to the first agency vacancy in his/her former
classification, in addition to and notwithstanc ing any of the other
provisions of this article (See Section Six [e];.

(b) Any employee displaced from his/t er classification by
exercise of Section Three (a) (2) or (3) sipra shall exercise
bumping rights as defined in Section Five, infra in the agency
from which the original layoff occurs, if his/her employing
agency cannot arrange to absorb the employe: to be displaced.

Section Four. The State employer shal give an employee
and the Union not less than one six (6) weel:'s written notice of
layoff, stating the reason for such action. When practicable,
additional advance notice shall be given. .\n employee shall
have four (4) weeks from receipt of notificaticn of layoft in
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which to exercise bumping rights pursnant to Section Five,
herein. The Commissioner of Administrative Services shall
arrange to have the employee transferred to a vacancy in the
same or comparable class or in any other position which, in the
judgment of the State employer, the employee is qualified to fill
within the department, agency or institution in which the
employee works. If the employee refuses to accept the transfer,
an eligible employee may exercise bumping rights as specified
in Section Five,

(a) The Employer shall attempt to provide training for
employees who, but for the absence of certain identifiable skills,
would be eligible for employment in currently vacant positions
within the bargaining unit,

(b) When addressing questions of position to be considered
as comparable the comparability listing promulgated by the
Department of Administrative {DAS) dated October 1995 shall
be utilized. As new classifications are established or existing
classifications are restructured, DAS shall identify the proper
and appropriate comparability for these new/restructured classes
using the same or similar criteria utilized for the October 1995
comparability tables.

Section Five. In lieu of layoft, an employee with more than
two (2) years of continuous State service may bump into a lower
class within the same classification series or a class declared
comparable within the agency in which the layoff occurs, and
shall bump the employee with the lowest bargaining unit
seniority in such lower class subject to the provision of Section
Two.

The bumper shall be paid for service in such lower class as
provided in Regulation 5-239-2(f).

Section Six. Reemployment List. (a) The names of
permanent employees who are eligible for reemployment shall
be arranged on appropriate reemployment lists in order of
seniority in the State service, and shall remain thereon for a
period of three (3) years.
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(b) Employees shall be entitled to speiify for placement on
the reemployment list for any or all clisses in which they
formerly held permanent status or swhich are deemed
comparable. In the event that an employ.:e is appointed to a
position from a reemployment list but such »osition is in a lower
salary group than the class or classes for which his/her name is
entered upon a reemployment list, he/she =hall remain eligible
for certification from the latter list.

(¢) An employee appointed from a recmployment list to a
position in his’her former salary group will be appointed at the
same step in such group as he/she held wher he/she last worked
in State service. An employee so appointerl to a position in a
lower salary group will be appointed at thz same step in the
salary group as he/she held when he/she list worked in State
service,

(d) There shall be no appointment tom outside State
service until laid-off employees eligible for chire and qualified
for the position involved are offered reemplovinent.

(e) Any employee who elects to accept another position in
his’her former classification shall forfeit ~he absolute right
described in Section Three (a)(3) of this Artic ¢.

(f) For the purpose of layoft selection, i1 is understood that
an employee in a training class is deemed to )e an incumbent in
his/her target class.  This provision shill not alter the
reetnployment rights, if any, to which such irdividual is entitled
by contract.

Section Seven. For the purposes of this Article, the
Employment Security Division may, at the discretion of the
Labor Commissioner, be excluded from the remainder of the
Labor Department and deemed to be a separat.. agency.

Section Eight. Impact of Contracting Qut. (a)
During the life of this Agreement, no full-time permanent
employee will be laid off as a direct consequeice of the exercise
by the State employer of its right to contract out.
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(b) The State employer will be deemed in compliance with
this Section if:

(1) The employee is offered a transfer to the same or
similar position which, in the Employer's judgment, he/she is
qualified to perform, with no reduction in pay; or

(2) The Employer offers to train an employee for a
position, which reasonably appears to be suitable based on the
employee's qualifications and skills. There shall be no reduction
in pay during the training period.

(c) Sunset Clause: The provisions of this Section expires
automatically on the expiration date of this Agreement.

ARTICLE 14
DISMISSAL, SUSPENSION, DEMOTION OR OTHER DISCIPLINE
Section One. (a) No employee shall be suspended,
demoted, or reprimanded except for just cause.

(b) No permanent employee in the classified service who
has completed the Working Test Period and no unclassified
employee who has completed six (6) months of service or the
pre-tenure period, whichever is longer, shall be dismissed except
for just cause.

Section Two. Grievances concerning dismissal, suspension
or disciplinary demotion shall be submitted directly to Step Il of
the grievance procedure within fifteen (15) days of the receipt of
official notification of such action. The fifteen (15) days
referenced herein commence with receipt by the Union (Union
representative) of a copy of the notification of discipline. In the
event the notification is mailed to the Union, it shail be by
certified mail. When feasible, the Union will provide the agency
with a concurrent copy of the Step 1l filing. All other grievances
shall be filed at Step .

Section Three. The grievance procedure shall be the
exclusive forum for resolving disputes over disciplinary action
and will supersede any preexisting forums.
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Section Four. Employer Conduct for Discipline.
Whenever it becomes necessary to discisline an individual
ernployee, the supervisor vested with said responsibility shall
undertake said talks in a fashion calculited to apprise the
employee of shortcomings, while avoiding embarrassment and
public display.

Section Five. Placement of an employ«e on a paid leave of
absence shall be governed by Regulation $-240-5a to permit
investigation. Provided, however, nothing shall preclude an
employee from electing to be placed on :n unpaid leave of
absence for up to thirty (30) days. In such wvent, the employee
may draw accrued vacation pay.

At the expiration of the thirty (30) day p:riod, the employee
shall be either:

(1) charged with the appropriate violation;

(2) reinstated and reassigned to other duries determined
appropriate by the appointing authority pending
completion of the investigation; or

(3) reinstated from leave.

Section Six. Interrogation. (a) An employee who is being
interrogated ¢oncerning an incident or action which may subject
him/her 10 disciplinary action shall be notified of his/her right to
have a Union Steward or other representalive present upon
request, provided however, this provision shai’ not unreasonably
delay completion of the interrogation. The interrogation shall
not in any case be delayed beyond twelve (12) working hours
irrespective of the ability of the Union to provide the required
representation. However, no employee will b forced to appear
on the day/shift of such notice. This provision shall be
applicable to interrogation before, during or aller the filing of a
charge against an employee or notification t¢ the employee of
disciplinary action.

(b) No employee shall be compelled to offer oral or written
evidence against himself/herself in any investig ation or (pre)
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disciplinary action. Statements by the employee in his/her own
behalf shall constitute waiver of this protection.

Section Seven. Whenever practicable, the investigation,
interrogation or discipline of employees shall be scheduled in a
manner intended to conform with the employee's work schedule,
with an intent to avoid overtime. When any employee is called
to appear at any time beyond his/her normal work time and
actually testifies, he/she shall be deemed to be actually working.
This provision shall not apply to Union stewards. The
applicability of this Section to employees on unscheduled work
weeks shall be a subject of continuing discussion at local unit
levels by the appropriate Labor Management Committees.

Section Eight. C.GS. Section 5-240 and the reguiations
appurtenant thereto in effect on January 1, 1994 are hereby
incorporated by reference.

ARTICLE 15
GRIEVANCE PROCEDURE
Section One. Definition. Grievance. A grievance is
defined as, and limited to, a wrtten complaint involving an
alleged violation or a dispute involving the application or
interpretation of a specific provision of this Agreement.

Section Two. Grievances shall be filed on mutually agreed
forms which specify: (a) the facts, (b) the issue, (c) the date of
the violation alleged, (d) the specific controlling contract
provision, and (e} the remedy or relief sought. Any grievance
may be amended up to and including Step 1l of the grievance
procedure so long as the factual basis of the complaint is not
materially altered.

Section Three. Grievant. A Union representative, with or
without the aggrieved employee, may submit a grievance, and
the Union may in appropriate cases submit an “institutional” or
“general” grievance in its own behalf. When individual
employee(s) or group of employees elect(s) to submit a
grievance  without Union representation, the Union's
representative or steward shall be notified of the pending
grievance, shall be provided a copy thereof, and shall have the
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right to be present at any discussion of the grizvance, except that
if the employee does not wish to have the sicward present, the
steward shall not attend the meeting but shall be provided with a
copy of the written response to the grievance. The steward shall
be entitled to receive from the Employer all dhcuments pertinent
to the disposition of the grievance and to file statements of
position.

Section Four. Informal Resolutions. The grievance
procedure outlined herein is designed to faci itate resolution of
disputes at the lowest possible level of the procedure. It is
therefore urged that the parties attempt informal resolution of all
disputes and to avoid the formal procedures.

Section Five. A grievance shall be deerned waived unless
submitted at Step [ within thirty (30) days frein the date of the
cause of the grievance or within (30) days lrom the date the
grievant or any Union representative or stewar 1 knew or through
reasonable diligence should have known of the cause of the
grievance.

(a) In an arbitration proceeding developi g from Article 4,

the arbitrator's remedy shall be limited to a “-ease and desist”
order or comparable corrective action.

Section Six. The Grievance Procedure,

Step I. Agency Head or Designee. A grievance shall be
submitted to the Agency Head or designee. A meeting with the
Union representative and/or grievant shall be held within ten
(10) days of receipt of the grievance and a writ en response shall
be issued within ten (10) days thereafter.

Step Il. The Office of Labor Relations. The parties
acknowledge that orderly administration »f the contract
grievance procedure requires the Director of L ibor Relations to
play an active role in the contract gricvance procedure.
Accordingly, no grievance shall be deemed rip ¢ for submission
to arbitration unless and until the Director of Labor Relations
has had an opportunity to resolve the gricvance. An unresolved
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grievance may be appealed to the Director of Labor Relations
within twenty (20) days of the date of the Step [ response. Said
Director may hold a conference within sixty (60) days of receipt
of the grievance and issue a written response within fifteen (15)
days of the conference.

Step 11T Arbitration. Within ten (10) working days after
the State’s answer is due at Step 1! or if no conference is held
within sixty (60) days, within ten (10) working days after the
expiration of the sixty (60) day period. an unresolved grievance
may be submitted to arbitration by the Union or by the State, but
not by an individual employee(s) except that individual
employees may submit to arbitration in cases of dismissal,
demotion or suspension of not less than five working days.

Section Seven. For the purpose of the time limits
hereunder, “‘day” means calendar day unless otherwise specified.
The parties by mutual agreement may extend time limits. The
State Employer may waive Step | by notifying the steward
and/or notifying the Union Office.

Section Eight. In the event that the State Employer fails to
answer a grievance within the time specified, the grievance may
be processed to the next higher level and the same time limits
therefore shall apply as if the State Employer's answer had been
filed timely on that last day.

The grievant assents to the last attempted resolution by
failing timely to appeal timely said decision or by accepting said
decision in writing.

Section Nine. Arbitration. (a) The parties shall agree on
an expanded arbitration panel of five (5) arbitrators from which
a specific arbitrator shall be selected on a rotational basis. Each
party retains the right, following three (3) case experiences to
strike any particular arbitrator from the panel. In such case, a
replacement arbitrator shall be jointly agreed upon to replace
each rejected arbitrator. Submission to arbitration shall be by
letter, postage prepaid, addressed to the Director of Labor
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Relations. The submission shall specify that the arbitrator must
be available to schedule the beginning hesring within twenty
(20) days of his/her appointment.

The expenses for the arbitrator's service and for the hearing
shall be shared equally by the State and the Union, or in
dismissal or suspension cases when the Union is not a party one-
half the cost shall be borne by the State and the other half by the
party submitting to arbitration.

On grievances when the question of arl:itrability has been
raised by either party as an issue prior to the pctual appointment
of an arbitrator a separate arbitrator shall bz appointed at the
request of either party to determine the issie of arbitrability.
Cases involving discharges, transfers, laycifs, or actions in
which delay might render any remedy mcot shall be given
preferential scheduling.

(b) The arbitration hearing shall not foll:w the formal rules
of evidence unless the parties agree i advance, with the
concurrence of the arbitrator at or prior to 1he time of his/her
appointment.

In cases of dismissals, demotions or suspinsion in excess of
five (5) days, the parties may request the arbii -ator to maintain a
cassette recording of the hearing testimony.  Costs of
transcription shall be bome by the requesting party. A party
requesting a stenographic ftranscript shall arrange for the
stenographer and pay the costs thereof.

The State will continue its practice of paid leave time for
witnesses of either party.

(¢) The arbitrator shall have no power 12 add to, subtract
from, alter, or modify this Agreement, nor to g ant to either party
matters which were not obtained in the bargaining process, nor
to impose any remedy or right of relief for any period of time
prior to the effective date of the Agreement, nor to grant pay
retroactively for more than thirty (30) calenda - days prior to the
date a grievance was submitted at Step 1. The nrbitrator shall
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render his’her decision in writing no later than thirty (30)
calendar days after the conclusion of the hearing, unless the
parties jointly agree otherwise,

The arbitrator's decision shall be final and binding on the
parties in accordance with C. G S. Section 52-418, provided,
however, neither the submission of questions of arbitrability to
any arbitrator in the first instance nor any voluntary submission
shall be deemed to diminish the scope of judicial review over
arbitral awards, including awards on competent jurisdiction to
construe any such award as contravening the public interest.

Tate Arbitration Awards. On those cases in which an
arbitrator fails, without permission of the parties, to render a
decision within the contractual time limits:

(a) The award shall be void.
(b) The arbitrator shall be dropped from the panel.
(¢) The arbitrator shall not be paid.

Expedited Arbitration. Expedited arbitration shall be
available in those cases where time based issues are critical and
for other grievances where the parties agree that such speedier
process is mutually advantageous.

The procedure for said grievances shall be as follows:

(1) Grievance files at Step [I within ten {10} days
of notice of the action,

(2) Step I conference within ten (10) work days of receipt.

(3) Employer response within three (3) work days
of conference.

(4) Claim for arbitration to be filed within seven (7)
work days of receipt of the Step II response.

(5) Arbitration to be scheduled within twenty (2()
work days of claim.

(6) Arbitration decision may be i1ssued as bench decision,
by mutual agreement of the parties, but in all cases the
award will be issued within ten (10) days of the close
of the hearing,
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All deadlines specified in this section rnay be waived by
mutual, written consent of the parties. It is recognized that in
schaduling an expedited arbitration, a regular grievance
scheduled for arbitration may be replaced by the expedited
grievance ‘with mutual agreement of the partics. Furthermore, it
1s recognized that the failure to meet the appeal time frames
established for the Union to move the grievaice forward serves
as removal of the grievance from expedited status to regular
grievance status.

Section Ten. (a} Notwithstanding any other provision of
this Agreement, the following matters shall be subject to the
grievance procedure but not to arbitration:

(1) compliance with health and safety standards
covered by CONN OSHA:

(2) disputes over claimed unlawiul discrimination
shall be subject to the grievance procedure but shall not be
arbitrable if a complaint is filed with the Comuimssion on Human
Rights and Opportunities arising from th: same common
nucleus of operative fact.

(b) Notwithstanding any other prcvision of  this
Agreement, the following matters shall not b. subject to either
the grievance procedure or arbitration:

(1} dismissal of non-permanent employecs.

(2) the decision to make a layoff an.! non-disciplinary
termination of employees.

Section Eleven. (a) The existing procedures for handling
appeal of rejection from admission to examin: tion and disputes
over reclassification shall remain in force, exiept that the final
step of the reclassification procedure shall be the same as the
final step in the appeal of rejection froin admission to
examination, with the decision to be rendered within forty-five
(45) days.

(b) The Union shall be entitled to have a representative
attend all deliberations of the reclassification panel and to offer
mmput during the said deliberations.
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Section Twelve: Conferences and Hearings. All Step Il
Conferences, Arbitrations, Facilitations and grievance related
meetings shall be closed to the press and the public, unless the
parties jointly agree to the contrary.

ARTICLE 16
HOURS OF WORK
Section One. (a) The standard workweek for all full-time
employees shall be forty (40) hours, normally Monday through
Friday, eight (8) hours per day between the hours of 8:00 a.m.
and 5:00 p.m.

The establishment or disestablishment of non-standard
workweeks or schedules shall be made only to meet changing
agency operation needs and only after advance approval by the
Office of Labor Relations, and prior negotiation with the Union
and not less than two (2) weeks advance notice to affected
employees, except when:

(1) The standard workweek is being established; or,

(2) An emergency situation exists. For such
exception, notification and/or consultation shall be made as soon
as practicable. As soon as the emergency is alleviated, the
employee shall revert to his'her regular schedule.

(b} Employees’ request for compressed work schedules
(including a four (4) day work week) may be implemented when
the following conditions prevail:

(1) The employee initiates said request along with
supportive justification.

(2) Such a request is compatible with agency
operating needs.

(3) Such a request receives the review and approval of
the Agency Head.

(4) The Agency Head shall forward said endorsement
to the Office of Labor Relations and it shall be treated as a
request for a non-standard work week.

(5) Disputes hereunder are neither grievable nor
arbitrable.
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Section Two. For the purpose of determining hours of
work, a duty station shall be defined as tic State-owned or
leased building, or other locations at which a;y employee reports
for duty. An employee's work day shall begir at the duty station
except as outlined below.

(a) For designated field employees, the duty station shall
be defined as the first business call. Howeve , if the first or last
business call is more than thirty (30) minutes from home (if by
personal wvehicle)., pickup point (if by state vehicle) or
hotel/motei (if traveling outside of the State «in State business),
the excess over thirty (30) minutes shall be considered as time
worked. Provided, however, if the employee resides outside of
the State of Connecticut, the standard work day will be
measured from the State line when conducting field assignments
in Connecticut or passing through Connecticut on field
assignments. Such employee conducting fie d assignments in
his/her State of residence will use his/her per.onal residence as
the point of reference for measuring the thirty (30} minute time
period above. Provided, however, designate:| field employees
who conduct field assignments in other Stites will use the
hotei/motel in which they stayed the night pric: to the call as the
point of reference for measuring the thirty [30) minute time
period above. The out of State lunch reimburs. ment policy shall
not apply to designated field employees living out-of-state who
perform field assignments in their State of residence and/or in
Connecticut,  Meal reimbursement shall apply for all field
assignments outside of Connecticut and outsic 2 the individual's
State of residence.

(b) For designated office empioyees wheise duty station is
periodically rotated to meet agency operaiing needs, said
provision (a) shall be equally applicable, exceypit that the facility
to which the employee is assigned shall be considered as the first
(and last) business call.

Any such employee whose duty station is changed shall be
given a minimum of two (2) weeks advanc.: notice of such
change except in unusual circumstances.
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Section Three. Meal Periods. Meal periods shall be
scheduled close to the middle of a shift consistent with the
operating neceds of the agency. Airport Managers assigned by
the appointing authority to be on call during the meal break shall
be paid for such meal breaks.

Section Four. Rest Periods. Unless precluded by existing
agency policy and subject to the operating needs of any agency,
employees will be scheduled to receive a fifteen (15) minute rest
period in each half shift.

Section Five. Overtime. (a) The provisions of this Section
shall be interpreted consistent with C.G.S. Section 5-245 except
when specifically provided otherwise.

(b) (1) Time and one half shall be paid for all hours in
excess of forty (40), except as may otherwise be provided in
Article 16A, or C.G.S. Section 5-245 for employees on approved
rotating shifts, unscheduled positions or classes, and averaging
schedules.

(2) Employees shall continue to be paid overtime
consistent with this Agreement, although the parties recognize
the statutory obligation that eligible employees be paid overtime
in compliance with the provisions of the federal Fair Labor
Standards Act (FLSA).

After the payment of overtime in accordance with the
Collective Bargaining Agreement (see generally, this Article), an
employee's additional FLSA payment, if any, shall be computed
according to the rules set forth in the FLSA (29, CFR Part 778 et
seq). In determining whether said employee is eligible for FLSA
overtime payment, only “hours worked” as defined in the Act
shall be counted. Furthermore, the FLSA liability shall be offset
by the amount of overtime payments already paid to said
employee in accordance with this Agreement and existing
practice, for that FLSA work period.

(c) Call Back Pay. Employees who have left work after
the end of their scheduled work shift and who are called back to
work or called to perform business related tasks, shall receive a
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minimum of four (4) hours of overtime, including
portal-to-portal travel, if applicable. This jrovision shall not
apply to employees who are called in early p.ior to their regular
starting time and work through their regular shift.

(d) Exempt Employees. (1} Except a: may otherwise be
provided by specific terms of this Agreemeat, C.G.S. Section
5-245(b)(1) shall be deemed to exempt from overtime payment
all employees being paid above Salary Gride 24, and those
unclassified positions which on June 30, [''77 were deemed
exempt positions. Subject to the operating necls of the agency:

(2) Exempt employees who are recuired by the State
to aitend regular and recurrent evening meetir gs or otherwise to
be called out regularly and recurrently to perform work outside
the regular scheduled workweek shall be autiorized to work a
flexible work schedule or to receive compensa ory time off, and;

(3) Exempt employees who are required by the State
to perform extended service outside the normal workweek to
complete a project or for other State purpose shall be authorized
to receive compensatory time off.

{4) In no event shall such compunsatory time be
deemed to accrue in any matter or be the basis for compensation
upon termination of employment.

(5) Employees who are consistently denied
compensatory time off under Subsection 1 or 2 may grieve up to
but not beyond the Commissioner of Administrative Services.
The Commissioner may direct the granting of the compensatory
time or request that the Office of Policy ¢nd Management
authorize payment of such compensatory time 11 licu of time off.
The employee will either receive compensaory time off or
payment.

(6) In cases of national or State emergency or where
prior approval has been given by the Offic: of Policy and
Management, exempt employees may be paid o vertime
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consistent with this Article. This paragraph is not intended to
preempt or nullify any existing provisions which vary the
exemption rules.

(e) Overtime pay shall not be pyramided  When
practicable, overtime checks shall be paid no later than the
second payroll period following the overtime worked.

(f) Employees assigned to work out of state shall be
compensated at the same rate of compensation as would be
applicable if the work was performed in the state.

Employees assigned to travel out of state as part of a regular
work assignment, shall be compensated for the actual time spent
in such travel.

(g) Each organization unit of a State agency shall establish
a volunteer overtime list. An employee may remove/add his/her
name from/to the list with two (2) weeks notice. In the event no
volunteer is available, the State has the right to require overtime
when practicable. Overtime equalization shall be practiced
consistent with agency operating needs. An employee who has
not volunteered for overtime shall not be penalized for such
refusal. The State shall designate job titles where mandatory
paid overtime can be required. There shall be no compensatory
time for employees eligible to receive overtime pay.

Section Six. When the employee is late for work due to
inclement weather, hazardous driving conditions, or mass
transportation failures, the employee shall not be charged for
such lateness provided that he/she arrives at work within an hour
of the start of the shift. In exceptional circumstances, up to 2-
1/2 hours may be excused without charge to the emplovee's
leave balances if the severity of conditions so warrants. In
assessing whether or not to excuse lateness in excess of an hour,
consideration will be given to the time the employee arrives at
work when compared to other employees traveling to work
under similar circumstances.

Failure to excuse lateness of up to 2-1/2 hours shall be
subject to the grievance and arbitration provisions of this
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Agreement. In any arbitration of a dispute under this Section,
unless the Employer can be shown to have ¢ cted arbitrarily and
capriciously, the arbitrator shall give substaatial weight to the
judgment of the Employer.

In these cases in which either the additicnal 1-1/2 hours are
not credited to the employee, or the latercss exceeds 2-1/2
hours, said employee may opt to either ma-e up said time or
charge said excess time to accrued leave.

Section Seven. Consistent with C.G.S. { ection 5-248¢ and
the regulations promulgated there under, a p¢ rmanent employee
may submit a request to the appointing autho ity for a voluntary
schedule reduction. The appointing authority shall promptly
review such request and notify the employee of the approval or
denial of the request. The approval or denial of such request is
neither grievable nor arbitrable.

ARTICLE 16 A
ALTERNATIVE WORK SCHEDU LES

Section One. The State shall continue to implement and
operate for employees in all agencies, AV'S schedules; the
degree of employee free choice and band-width may vary from
agency to agency or subunit to subunit, but tl.e preference shall
be for maximum employee free choice where feasible. Any
bargaining unit employee not otherwise exemyited by agreement,
or by action of the employer as set forth below, may participate
in the available options.

Employees whose salaries are currently lielow the (Article
16, Section 5 [d]) Overtime Cap may neverthe less participate in
pure flextime, averaging and compressed woi kweek options to
the same degree as those above the cap. Ary such employee
who voluntarily chooses such a schedule option, shall be
allowed to work up to eighty (80) hours in any »ay period before
qualifying for paid overtime. This provision shall supersede
relevant statutes in accordance with the provi.ions of the State
Employee Relations Act, C.GS. Section 5-278t.
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(a) Each State Agency will have established a menu of
alternative work schedule options. The menu of options shall
be available to full-time permanent employees. Said menu
may include the following:

1. unrestricted daily starting/quitting time; around
a core hour structure,

2, 5/4 or 4/5 bi-weekly.

3. weekly variable starting and quitting time.

Agencies may be exempt from offering alternative
schedules based on business needs. In requesting such
exemption the agency must provide its justification to the
Office of Labor Relations, who shall in turn inform the Union
of its determination concerning the exemption. Upon request
from the Union, through the Office of Labor Relations, the
parties shall meet and discuss the exemption.

(b) Assignment to any variation of the standard
workweek, 1s not considered an alternative work schedule.

(¢) There shall be an AWS Facilitator, who shall be
knowledgeable in flexible schedule issues. The Facilitator
shall be available to resolve such matters as are set forth
hereafter. The State and the Union shall share equally the
Facilitator’s expenses.

(d) Each agency shall maintain an AWS Committee of
an equal number of representatives of the Union and the
Agency. The Committee shall review and vote upon all new
and/or revised, AWS programs and offerings. No dispute shall
be deemed ripe for arbitration until the Committee has
reviewed same; or has failed to meet within fifteen [15] days of
notice of a pending dispute.

Section Two. Employees shall submit quarterly the
schedule from the menu of options that the employee wishes to
be working for the following quarter. The submittal will be to
the employee’s supervisor (non-bargaining unit). The grant
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or denial of this submitted schedule will b based on business
needs. Sraffing compliments required during a workday are to
be determined solely by management.
Section Three. Reduction and/or Eliniination

Except as otherwise provided herein, the employee and
the Union must receive not less than ten (1) days notice of an
Agency’s intent to modify, suspend, o discontinue any
alternative work schedule. Agencies may r:duce, or eliminate
alternative work schedules based upon ‘written supportive
factual evidence of one or more of the folloving:

(a) increased cost or unduly burcéensome
(b) inconvenience or decrease in service to the
public

(c) decrease in work productivity
(d)  inability of the employer to maintain or sustain
adequate staffing levels

Except as otherwise provided here n, a reduction or
elimination of an alternative work schedule ‘s subject to direct
arbitral appeal pursuant to the arbitration orovisions of this
Agreement, but shall not be deemed ripe for submission to
arbitration until the AWS Facilitator has reviewed same, and
1ssued a non-binding opinion thereon. Unless the Union agrees
to the contrary, actions to reduce or eliminite programs shall
be stayed until receipt of the Facilitator s opinion. The
Facilitator shall have binding authority to continue or terminate
the stay, pending appeal through arbitration.

Section Four. Individual Options

(a) An employvee who can demonstrate a need for a
non-AWS option, schedule modification bas:d upon childcare
responsibiliti